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Careers Education & Guidance Policy 
 

Our school vision: 

To create a safe and inclusive centre of excellence by providing a stimulating environment where learners achieve 
challenging and inspirational targets, in order to, develop as confident, creative and enterprising young citizens 

Our school motto is: 

‘Ready to listen, Ready to learn together’. 

Providing a stimulating environment where learners achieve challenging and inspirational targets in order to develop 
as happy, confident and independent learners who are prepared for adulthood. 

Careers vision and purpose 

Career Development in young people is an essential aspect of the work we do at Epinay Business and Enterprise 
School. We aim to support the aspirations of all our learners and to ensure that they gain the understanding, skills and 
experience they need to make progress and succeed in learning and work. We believe that effective Careers 
Education and Guidance contributes to the well-being of individuals and the surrounding stakeholders. 

Due to the additional needs of the pupils at Epinay Business and Enterprise School we tailor careers education and 
encounters to pupil individual needs; careers is taught across the curriculum at Epinay from phase 1 to Sixth form; this 
can be seen threaded through each subject's scheme of work. 

National and local expectations 

We are committed to meeting national and local expectations in relation to careers by: 

Securing independent and impartial careers guidance students as required by the 2011 Education Act.  

Impartial careers guidance is available for all students as part of the Connexions statutory offer. The school has a 
dedicated Connexions careers advisors who interviews the following pupils/year groups within school. 

Connexions are part of South Tyneside Council, Early Help and Adolescent Services (EHAS). We work towards 
Government Statutory Guidance to support young people in the participation of Education,  Employment and Training. 
We also carry out the statutory reporting requirements set out in the NCCIS requirements, which requires us to submit 
various returns to the DfE around EET destinations and participation rates of young people within South Tyneside. We 
are based at Ocean Road Community Centre, but advisers work flexibility across schools, training providers and other  
community-based settings depending on the needs of each young person. 

Connexions Advisers 

All Connexions Advisers are appropriately qualified to nationally recognised careers information, advice and guidance 
standards (Level 6) recommended by Ofsted and the Career Development Institute (CDI). We have also achieved the 
Matrix Quality Award, which is the quality standard for information, advice and guidance services. In line with the 
Matrix standards, our team all spend at least 25 hours per year on CPD/INSET activities to keep up to date with the 
latest Labour Market Information and changes to curriculum and training programmes. 

School Work 
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In line with recommendations set out in statutory guidance we support young people in schools who have an EHCP 
are cared for (LAC) The following young people will automatically be eligible for support from a Connexions Adviser: 

Year 11 students with an EHCP 

Year 11 students who are cared for (LAC) (if required) 

Year 13/14 students with an EHCP (within specialist SEND school settings) 

Each school will have an allocated Connexions Advisor who will work with relevant staff in school (Careers Leader) to 
identify these students and agree a suitable plan for delivery. These students will be considered priority for early 
guidance interviews and will be offered an initial appointment in the autumn term. 

In addition to the above, Year 11 students who are open to Early Help or a CP/CIN plan can be referred to Connexions 
by School, there Early Help Worker or Social Worker for support. These referrals can be made by contacting 
connexions@southtyneside.gov.uk. 

Other Students at risk of NEET 

Connexions will work with schools to identify students who are at risk of not participating in education, employment or 
training post 16. This will be done in the Spring Term in line with collecting the Intended Destination Data for Year 11 
students. 

This Data will enable the school and Connexions to identify those without a confirmed or concrete plan for post 16. 
The school and Connexions will agree collectively how these students can be supported to explore suitable options 
and identify a post 16 pathway. 

Connexions will prioritise supporting those students deemed most vulnerable or with complex needs (i.e. long term 
persistently absent students, SEMH needs, young parents/pregnant young people) A manageable caseload will be 
agreed with your adviser and these students will be offered additional support during the Spring/Summer term. 

What support does Connexions offer? 

The overall aim is to support young people around career choice, post 16 options and ensuring a smooth, supported 
transition into their post 16/18 destination. Personalised support will be offered to help remove any barriers in 
accessing future Education, Employment or Training opportunities. 

Support includes: 

Access to high quality, impartial 1:1 Career Guidance Interviews 

A detailed Careers Action Plan/EHCP Report (personalised to the young person and reflective of their views, wishes 
and feelings) 

Practical support regarding college/apprenticeship applications, support with transition visits/attending interviews/open 
days etc or whatever tailored support is required to aid smooth transition. 

Attendance at EHCP Annual Reviews 

Attendance at Early Help Meetings, Care Team Meetings, LAC Reviews, Year 11 PEPs (when requested) 

Networking with key partners and school staff (Colleges, training providers, Matrix, Early  Help, Social Care, HofYs, 
SENCO’s etc) 

Advocating on behalf of the young person 

Statutory Reporting Requirements 

On behalf of the Local Authority, Connexions are required to make various data submissions to the DfE. In order to 
fulfil these statutory obligations, we require certain sets of data to be shared with the Local Authority, please see 
enclosed information, Data Requirements for Schools. Faye Whalley, our Data Compliance Officer, will make these 
requests directly to your school’s data officer. 
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Connexions can also support schools with certain requests around destination data. Below is an outline of some of the 
key Data/MI submissions that we are required to make. 

Yr11 September Guarantee (Offer of Learning) – Records the offer of a suitable place in learning. 

The return is submitted to DfE end of September of the year students complete compulsory education and is usually 
collected between January and September. Information is collated via School and College enrolment lists and by 
Connexions Advisers. (End of September) 

Yr12 September Guarantee (Offer of Learning) – Records the offer of a suitable place in learning for those resident in 
the LA with an academic age of Yr12. The return is submitted to DfE at the end of September in the year they are of 
academic age Yr12 and is usually collected between January and September. Information is collated via School and 
College enrolment lists and Connexions Advisers. 

(End of September) 

Intended Destinations – The Intended Destination identifies where a young person intends to move to following the 
completion of compulsory education (including those who have been ‘held back’ or are a ‘year ahead’). The cohort is 
made up of Yr11 students attending schools within the LA and those resident in the LA but not registered with a 
school, including those who are home educated.  

(End of May) 

Year 11 Annual Activity Survey - The purpose of the Annual Activity Survey is to establish young people’s destinations, 
on 1 November, in the year they completed compulsory education. The return  is submitted to DfE at the end of 
January following the year the student has completed compulsory education and is collected between August and 
January. (Data Collected on the 1 st November - Report submitted in January) 

 

Careers strategy 

Our careers strategy is informed by the 8 Gatsby Benchmarks, as a member of the Careers Hub, Epinay Business 
and Enterprise School must submit a Compass report on each benchmark at the end of each term; these are available 
via the school Careers Lead. 

1.  Implementation of the Gatsby benchmarks to support the development of Careers and Guidance 

1. A Stable Careers Programme  

2. Learning from Career and Labour Market Information  

3. Addressing the Needs of Each Pupil  

4. Linking Curriculum Learning to Careers  

5. Encounters with Employers and Employees  

6. Experiences of Workplaces  

7. Encounters with Further and Higher Education  

8. Personal Guidance  

The school is a member of the North East Careers Hub and work closely with the North East LEP to support the 
implementation of these benchmarks. 

Strategy 

To achieve the objectives of this policy, we will: 
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●​ Ensure that the governing body is actively involved in shaping careers policy and strategy. Within the 
governing body, elect a dedicated Careers Link governor.  

●​ A named member of SLT to have an overview of Careers within school and an another member of staff as 
designated Careers Lead. 

●​ Management team to develop careers within the curriculum which is also mapped annually, development of 
staff and resource requirements; and to lead the development, implementation and evaluation of the school’s 
careers provision. 

●​ Develop the range of voluntary and statutory agencies involvement in school careers events. 
●​ Develop and maintain a costed annual careers plan for achieving current priorities including delivering the 

planned programme, meeting staffing and CPD costs, and monitoring, reviewing and evaluating the strategy 

●​ Commission independent careers guidance services from individuals/organisations that meet the standards 
set by the Quality in Careers Standard  

●​ Actively involve learners themselves in the planning, delivery and evaluation of the careers programme 

●​ KS4 pupils, where appropriate to have experience of work across year 10 and 11 

●​ Sixth form students to undertake two weekly work placements, where appropriate. 

All pupil encounters with employers, educational providers and any other partners within the work of world to be 
tracker and analysed.  

Compass report to be submitted termly. 

 

Policy approved by Governors:​ ​ Nov 2025 

Date of next review by Governors:​ Nov 2026 

 

 

Page 4 


